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Subject: UNIVERSITY ARCHIVES AND RECORDS

Applicability
This policy applies to all employees of the University.

2.9
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There is a need to adequately document, by identifying and preserving historically and legally
significant records, the University's three basic functions of teaching, research, and public service.
Any record bearing upon the activities and functions of the University that is produced or received by
an employee of the University in the transaction of University business becomes University property.
Such records may not be permanently removed from the University or destroyed without the prior
approval of the University Archivist.
Implementation
The University shall appoint a University Archivist. The University Archivist shall develop, in
accordance with state law where applicable, standards and procedures for selecting, preserving,
organizing, and servicing both official and personal records which provide evidence of the University's
contribution to society, and for determining whether and when University records may be permanently
removed or destroyed. The Archivist shall have final authority to disapprove the removal or destruction
of University records until satisfied that the records have no historical, legal, or fiscal value.
References
Record Retention and Disposition Schedules; State Records Act.

Drafters' Notes and Comments
From Minutes of Regents' meeting of 4-2-85 and RPM K-4.
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